17MS2201- TECHNICAL ENGLISH AND SOFT SKILLS

UNIT –I
INTRODUCTION TO TECHNICAL ENGLISH : Writing simple descriptions and explanations on scientific/technical nature - Technical presentations - Communicating technical topics- Jargon
UNIT-II
GROUP DISCUSSION: Dynamics of Group Discussion – Intervention- Summarizing-Modulation of voice - Body Language – Relevance - Fluency and Coherence.
UNIT-III
RESUMES AND JOB APPLICATIONS: Writing resumes – Resume design – Parts of a resume – Resume styles – Cover letter
UNIT-IV
INTRODUCTION TO SOFT SKILLS & HARD SKILLS: Non Verbal communication- Haptics – Proxemics -  kinesics - Chronemics – Oculesics -Vocalics
UNIT-V
PERSONALITY DEVELOPMENT SKILLS : Assertiveness -  Positive Attitude - Self Confidence- Problem Solving Skills- Leadership Skills
UNIT-VI
ETIQUETTE & MANNERS: Corporate etiquette-Dinning etiquette - Goal Setting- Career Planning -Time Management
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